Name: _____________________________________

Date: ___________________
Editing/Revising Checklist
I am editing ________________________ paper.

Editing

Capitals

· Do all sentences begin with capital letters?

· Do all proper nouns begin with capital letters?

Organization

· Appropriate length (usually: introduction, 3 body paragraphs, conclusion)

· Each paragraph is indented

· Correct grammar (no run-ons, fragments, correct verb usage, etc. – spelling & grammar check)

· Neat and legible writing or font

Punctuation

· All sentences have correct end punctuation (.!?)

· Punctuation marks are correctly used throughout paper (,-;:”)

Spelling

· All words are correctly spelled (spelling & grammar check)
Revising

Ideas/Context

· Responds to all parts of assignment

· Topic is clear and focused

· Enough details are included in body paragraphs (4-6 details per paragraph)

· Details are relevant and effective

· Lead sentence grabs the reader’s attention

· Topic sentence briefly, clearly states three main ideas

· Sentences/Paragraphs make sense

Organization

· Introduction paragraph clearly previews what the essay is about

· Each body paragraph focuses on one main idea

· Conclusion paragraph sums up the essay

· Writing follows a logical sequence

· Sentences/Paragraphs transition smoothly

Voice

· Includes personality/flavor where appropriate
Word Choice

· Words create a vivid image where appropriate
· Essay includes interesting vocabulary

· Repetition is limited

Sentence Fluency

· Sentences are varied in length and structure

· Sentences flow together smoothly
Additional notes to author: _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Signature of Peer Editor: ________________________________________

Signature of Author: ________________________________________

***Staple this to the rough draft you have edited and give it back to the author to be handed in with their final draft***

